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1 Introduction 

1.1 Background  

The Gauteng Department of Education through its Branch, the Gauteng City Region Academy (GCRA) is 

responsible for facilitation of skills development initiatives to young people in the province. This user guide will 

assist applicants in completing their profiles and filling out the application to submit their bursary application. 

 

2 Profile Creation 

2.1 Create user account 

Click on the ‘Apply/Register’ link to start creating a user account. 
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Click on the ‘Next” to continue. 
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Complete your details and create a password then click ‘Create’. 

 

 

 

The system will display a success message then you will receive an SMS confirming registration. Click ‘Ok’ to 

proceed. 
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2.2 Login and Logout 

Click ‘Login’ and capture your username and password followed by clicking ‘Login’ 

 

 

To log out of the system, click on your name, then click ‘Logout’ 
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2.3 Personal Details 

After successfully logging in, complete your profile starting with with personal details 

 

2.4 Address Details 

Capture your address details (residential and postal) 
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2.5 High School Details 

Capture your high school details 

 

2.6 Matric Details 

Capture your matric results 

 

2.7 Next of Kin Details 

Add your next of kin details and click submit 
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Once complete, the system will display a success message with a button to continue with your application 

 

 

3 Bursary Application 

3.1 Step 1: Qualification Details 

Capture your qualification details 
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3.2 Step 2: Other Sponsors 

If you do not have another sponsor, select ‘No’ and click ‘Save’ 

 

 

 

 

 

If you have another sponsor, select ‘Yes’ and capture the funding information and click ‘Save’ 

 

3.3 Step 3: Upload Documents 

Upload all the requires documents. Only upload pdf document not more than 2MB. 
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3.4 Step 4: Declaration 

As a last step, you can select ‘Accept’ if you agree with the terms and conditions. 
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The system will display a success message and you will receive and SMS that your application has been 

received. Click ‘Ok’ to proceed. 

 

 

 

 

 

You can also select ‘Decline’, to cancel the application if you disagree with the terms and conditions 

 




